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HEREFORDSHIRE MIND 
14 St Owen Street Hereford HR1 2PL
Telephone: (01432) 271643 


Fax: (01432) 276806
STAFF APPLICATION FORM

            CONFIDENTIAL
Please complete this form in BLACK INK (as it will be photocopied)
	Application for employment as:


	Available to take up employment from:




Personal Details

	Title
	First Names
	Surname (block letters)


	Home address

Post Code

Telephone no 

(inc STD Code)
Mobile number
	Address to which we should write if different to home address

Post Code

Telephone no

(inc STD Code)
Mobile number


	Do you have a current driving licence? 
	NMC Pin No. (if applicable)
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From where did you hear of this vacancy?

	YES/NO*
	
	


	References

(One of whom should be your present employer, or if unemployed your last employer).  References will only be taken up if you are invited for interview.

	Name:

Position:

Organisation:

Address

Postcode

Telephone no:

(inc STD Code)
	Name:

Position:

Organisation:

Address

Postcode

Telephone no:

(inc STD Code)

	If you do not wish us to contact your referees prior to interview please place an ( in this box:  (


	Are you related to an employee of Herefordshire Mind? If YES Please give details.

	

	Have you ever been convicted of a criminal offence: YES/NO).  If YES please give details:
This post is exempt from the Rehabilitation of Offenders Act 1974. The effect of this is that, in completing the following you must provide details of any conviction(s) whether spent or not. Information provided will be completely confidential and will only be used in relation to your application for this post.

	


EDUCATION

Secondary School

	Dates
	Names of Secondary Schools attended
	Examinations taken, results obtained, subjects passed, scholarships and prizes

	From
	To
	
	

	
	
	
	


University/College etc

	Dates
	Name of College, University
	Subjects Studied
	Examinations taken, class of pass, scholarships and other distinctions

	From
	To
	
	
	

	
	
	
	
	


Technical, Professional or Occupational Training - to include apprenticeships, evening, full-time day and day release courses, correspondences courses, company courses

	Dates
	Type of Training
	Subjects Studied
	College, Firm, Institute
	Qualifications gained



	From
	To
	
	
	
	

	
	
	
	
	
	


OUTSIDE ACTIVITES AND INTERESTS

	Please tell us about your main interests and hobbies out side work.
	What official positions have you held (if any)?

	
	


EMPLOYMENT DETAILS - If you wish to give further details, please continue on a separate sheet of paper, ensuring that all continuation sheets are named and numbered.
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From To

Please give details here of all positions held since completing your full time education.  Start with your most 

recent and work back.

CURRENT POSITION AND SALARY

PREVIOUS EMPLOYMENT

Dates

Name of employer,address and nature of 

business. Include any service with the Armed 

Forces

Position, Duties and 

Salary

Reason for leaving or wanting to 

leave

Dates

Name of employer,address and nature of 

business. Include any service with the Armed 

Forces

Position and Duties

Reason for leaving or wanting to 

leave


ADDITIONAL INFORMATION – Please give information in support of you application. If you wish to give further details, please continue on a separate sheet of paper, ensuring that all continuation sheets are named and numbered.

	


	Disabled Applicants

We guarantee to interview disabled applicants who meet the essential requirements of the post.  Please confirm therefore whether you have a disability.

Do you have any special requirements to enable you to attend for interview, or to assist you in the interview process?




	Declaration

I declare that the details in this application form are to the best of my knowledge, true.  I am prepared to undergo a pre-employment medical examination; there are no known health reasons, which could prevent me from undertaking the duties of the post.

Signed …………………………………………..            Date ………………………………
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Equal Opportunities Monitoring
CONFIDENTIAL
At Herefordshire Mind we are committed to equality of opportunity for all applicants, regardless of their sex, marital status, family responsibilities, sexual orientation, colour, race, nationality, religious beliefs, ethnic origin, age, disability and unrelated criminal convictions.

In order to monitor the effectiveness of our equal opportunities policy, we request that all applicants complete the form below.  This is used to measure the response to our advertisements to see if we are attracting applicants from minority groups.  Please note that if you do not wish to answer any of the questions this will not have a detrimental effect on your application.

The information that you provide will be treated in the strictest of confidence and this form will be separated from the application form before consideration of candidates takes place.

POSITION APPLIED FOR 
 DATE 


	HOURS
	Full Time
	
	Part-time
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	GENDER
	Male
	
	Female
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	AGE
	18-30
	
	31-45
	
	46-65
	
	over 65
	


	MARITAL STATUS
	
	
	
	
	
	
	

	
	Single
	
	Married
	
	Separated
	
	Divorced
	
	Widowed
	


	ETHNIC ORIGIN
	
	
	
	
	
	
	

	
	White British
	
	White Other (please specify)
	
	

	
	
	
	
	
	
	
	
	

	
	Black British
	
	Black African
	
	Black Caribbean
	
	
	

	
	
	
	
	
	
	
	
	

	
	Black Other (please specify)
	
	
	Chinese
	
	
	

	
	
	
	
	
	
	
	
	

	
	Indian
	
	Pakistani
	
	Bangladeshi
	
	
	

	
	
	
	
	
	
	
	
	

	
	Other (please specify)
	
	
	
	
	
	


DISABILITY
	Do you consider that you have a disability?
	Yes
	
	No
	


	Disabled but not in receipt of disability benefits
	
	Disabled and in receipt of disability benefits
	
	
	


	Visual Impairment
	
	Hearing impairment
	
	Special needs access
	


WHERE DID YOU SEE THIS POST ADVERTISED? 


Herefordshire Mind 

 EQUAL OPPORTUNITIES

GLOSSARY OF TERMS

ETHNIC ORIGIN

The categories of Origin, which you are asked to complete, are as follows:

BLACK (including UK born or settled)

Afro-Caribbean

Black persons who were born in, or whose forbearers were born in the Caribbean.

African

Black persons born in, or whose forbearers were born in Africa.

Other

Other non-white ethnic groupings not included in the category ‘Asian’ below.  
This category can also be used if you regard yourself as of mixed descent.

ASIAN (including UK born or settled)

Indian

Persons who were born in, or whose forbearers were born in India.

Pakistani

Persons who were born in, or whose forbearers were born in Pakistan.

Bangladeshi

Persons who were born in, or whose forbearers were born in Bangladesh.

Other

Persons whose ethnic origins may be described as Asian but not listed in the categories above.  This category can also be used if you regard yourself as of mixed descent.

WHITE (including UK born or settled)

European

White persons who were born in or whose forbearers were born in Europe.

Other

White persons who were born in, or whose forbearers were born in countries other than Europe, 
e.g. Australia.
�











* delete as applicable








�





Herefordshire Mind


14 St Owen Street


HEREFORD  HR1 2PL


TEL: 01432 271643


FAX: 01432 271860


Email: admin@herefordshire-mind.org.uk
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